
Application for Employment:  Broadland Housing 
Association 
 
Please complete all sections in black ink 
 
Please note we do not accept CV’s 
 
Please return completed forms to: 
Broadland Housing Association 
Human Resources Department 
NCFC Jarrold Stand 
Carrow Road 
Norwich 
NR1 1HU 
Tel 0303 303 0003 
Fax 01603 750222 
 
Or email to recruitment@broadlandgroup.org 
 
PERSONAL DETAILS 
  
Post applied for:                                          
 

Location:                                                                                                  

Surname:                                                           
                                           

Forename:                                                                                                 

Address:                                                              
 
 
 
 
 
 
 
Post code:                                                                                                                            

Preferred to be known as:                                                 
Title Mr, Mrs, Ms, Miss etc:                                           
Telephone (Home):                                                                         
Telephone (Mobile):                                                                        
Telephone (Work):                                                                          
May we contact you at work?                                    

Email address:                                                                                                                                      
National Insurance Number:                                                                                    
Do you hold a clean current driving licence?                                                                                    
Do you have access to your own vehicle? 
 

                                                                                   

PROFESSIONAL / EDUCATIONAL QUALIFICATIONS 
Name of Institution, College or 
School etc 

Qualifications gained & level Grade 

                                                                               
 
 
 
 
 
 
 
 
 
 
 

                                                                                                                                                                  

INTERNAL USE ONLY 
Application No. 
 
Interview Y   N  
 
Appointed Y      N       
 
Supporting 
documents  Y          N 

http://www.broadlandhousing.org/index.php?option=com_content&task=view&id=31�
mailto:recruitment@broadlandgroup.org�


 
MEMBERSHIP OF PROFESSIONAL / TECHNICAL BODY 
Name of awarding 
body/institution 

Status or level of membership Date 

                                              
 
 
 
 
 

                                                                                                                                                              

OTHER RELEVANT TRAINING COURSES COMPLETED 
Organising body and title Brief description of course contents and dates attended 
                                                                                   
 
 
 
 
 
 
 
 
 
 

                                                                                                                                                                                             
 

DETAILS OF EMPLOYMENT 
Please give details of your current or most recent employment: 
 
Name of employer:                                                                                                                                                                                                             
Post held:                                                        
                                               

Salary:                                                                                                     

Address of employer:                                                                            Date of appointment:                                                                    

Date of leaving (if applicable):                                        

Reason for leaving/seeking new employment: 

                                                                       
                                                                

Post code:                                                                                                Period of notice:                                                                                 

 
Brief outline of duties undertaken in current or most recent post: 
                                                                                                                                                                                                                                                                                  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
PREVIOUS EMPLOYMENT (Please continue on separate sheet/s if necessary) 
Name and address of employer 
and type of business 

Dates Position held and summary of 
main duties 

Reason for 
leaving 

                                                                                   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                                                                                                                                                             

SUPPORTING INFORMATION 
Please support your application by detailing what particular qualifications, experience and 
personal qualities you have which relate to the job description: 
 
                                                                                                                                                                                                                                                                                                                                    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Please continue on separate sheet/s if necessary. 
REFEREES 
Please provide the names and addresses of two referees (not relatives). One must be from your 
present or most recent employer or school/college official if you have not previously been 
employed. Ideally they should both be from someone you have worked for and who has had line 
management responsibility for your work. Once an offer of employment has been made referees 
will be contacted. 
Name:                                                                                                                 Name:                                                                                                              
Position:                                                                                                              Position:                                                                                                         

Capacity known:                                                                                Capacity known:                                                                                 

Address:                                                                                                              Address:                                                                                                          

Post code:                                                                                               Post code:                                                                                               

Telephone number:                                                                        Telephone number:                                                                        

Email address:                                                      
                                           

Email address:                                                                 
                                            

DECLARATION  
I can confirm that that information provided by me on this application form is correct and gives a 
fair representation of my qualifications and work experience. I consent to the use of this 
information during the recruitment process. I understand that my application will be disqualified or, 
after my appointment, disciplinary action considered if I have knowingly given false information. 
 
 
 
Signed:                                                                                                             Date:                                                                                             
 
THE DATA PROTECTION ACT 1998: Information provided by you on this application form may 
be copied for use during the recruitment procedure. Once the recruitment procedure is completed, 
the data will be stored for 12 months and then destroyed. If you are a successful candidate, 
relevant information may be taken from this form and used as part of your personnel record. 
 
Thank you for completing this form. 
 

 


